
Final Transcript Request
(Can you believe it?)  1.   Under the 

“Colleges” tab,  click on 
“Colleges I’m applying to”.  
If any colleges are 
missing, click the red plus 
sign and add them. 

Click on “Edit” to record 
the outcome of your 
application.  Were you 
accepted, denied, or 
waitlisted?



2. Under “Result”, use the 

dropdown menu to choose 
“accepted” or whatever the 
outcome.  Then REMEMBER 
TO SAVE your information!  



3. After your applications are up to date, go back to “Colleges I’m 

Applying To” , then “Manage Transcripts”

You should see the screen below and colleges you’ve been accepted 
to will be listed.  Choose ONE college/institution to receive your 
final transcript.  

ATHLETES:  NCAA works just like colleges.  In Naviance, say that you 
applied to the NCAA (They don’t have an application; it’s just for 
our records), then indicate that you’ve been accepted, & request 
final transcript in addition to your college.


